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eSale – ONLINE SALE NOTES

ACCESS – ANYTIME, ANYWHERE

With Livestock Office (LSO) eSale you can manage your sale notes from anywhere you can access the internet.

This means you can enter, edit and review your sale notes from home, from the farm gate, away from the office or even overseas.   No special equipment is required, simply log in via your laptop, iPad, mobile phone or any other device that can run a web browser.

KEEPING IT SIMPLE

The LSO eSale web interface is easy and intuitive to use with straightforward screens and options.
Mandatory fields prevent you moving to the next screen until they are completed.  Some details are remembered from sale note to sale note to speed entry.

UP-TO-DATE

eSale connects directly to the server in the office, so the information displayed is always up-to-date with no need for uploading or synchronizing.

Your office staff will have the sale note information immediately, improving productivity and streamlining processes.
USER SECURITY

You see only your own sale notes.
Access to certain features such as ADD NEW CLIENT or DELETE is controlled by User Groups through your Systems Administrator.

SAVING TIME WITH GREATER ACCURACY

No more frustrations trying to decipher hand written sale dockets and chasing missing information.
Being online, eSale lets your agents enter their own sale notes, whether on the road or back at home, giving them greater responsibility and ownership of their sales information.

Office staff can easily check the sale notes as they are entered, using the LSO Thin Client Sale Note option.  Each eSale can be viewed on a single screen, checked, and the sale generated with the click of a button.

Imagine the invoices being sent before the agent even returns to the office!

 GENERAL NOTES

· In most browsers <tab> moves to the next field.

· In most browsers, when the focus is in a text box, the <Enter> key is the same as clicking the first button on the web page.

· Drop down boxes:

· Enter the first letter/s to jump directly to a specific item.

· Click the arrow at the side to display the list.

· <Enter> or Double-Click selects the current list item.
· In multiline text boxes, such as Comments and Notes fields, <Enter> moves to the next line in the text box.

· Use <Space Bar> to enter/remove the ticks in check box fields.

· Date fields must be in the format D/M/Y

· The separator can be / or . or –

· D and M values can be 1 or 2 digits.

· The year can be 2 or 4 digits.
· Mandatory fields are marked with *.
· Website layout may show minor variations on different browsers but this does not affect the functionality.

· eSale Numbers are generated automatically using the first three characters of the current User ID and an incrementing number.

eSale LOGIN

Access to your eSale is via a web address unique to your company.

Enter your credentials and click Logon to access the eSale Menu.
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Fig  AUTONUM   eSale Logon

eSale MENU

The drop down list displays only those eSales created by the current user logged in.

The Administrator user ID can see ALL eSales.

eSales are listed in reverse chronological order (most recent date at the top).
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Fig  AUTONUM   eSale Menu

· Edit/View
· Opens the selected eSale for review and/or editing.
· If the eSale has had a Sale generated in the main system, it may not be changed, but can be opened for review. 


· Summary
· Displays a single screen summary of the currently selected eSale.


· New eSale
· Opens the eSale – Add page for entry of a new eSale.


· Add Client
· Only visible if your User Group has ADD access to the Client class.
See your system administrator for access.
· Allows you enter new vendors and purchasers into the system.

· Log Off
· Click this to close your current session and return to the eSale Login page.
eSale ADD CLIENT
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Fig  AUTONUM   eSale Add Client

· Code
· Mandatory

· Enter a unique code for the new client.
· Accepts up to 10 alpha-numeric characters.


· Name

· Mandatory
· Enter the full name of the client
· Accepts up to 30 alpha-numeric characters.


· Address
· Mandatory
· The first line of the address will be system generated with “Added by eSale” and the current date and time.
· This leaves 3 lines available for the address.

· Each line accepts up to 60 alpha-numeric characters.

· Type
· Mandatory

· Select Vendor, Purchaser or both. This is used to create the required Creditor or Debtor records within LSO.


· GST No / Exempt
· Mandatory if Vendor is selected for Type.

· The GST number is validated when the Save button is clicked.

· Add a tick to the Exempt check box if the Vendor is GST Exempt.

· Phone

· Mandatory if there is no Mobile No entered. At least one phone number must be entered.

· Accepts up to 20 alpha-numeric characters.

· Fax
· Accepts up to 20 alpha-numeric characters.


· Mobile

· Accepts up to 20 alpha-numeric characters.


· Email

· Accepts up to 60 alpha-numeric characters.


· Save
· The default button on this page.

· Validates the fields and saves the record.  If there is missing or incorrect information a message displays at the bottom of the page and the cursor returns to the field in question:
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Fig  AUTONUM   eSale Validation Error

· Back to Menu
· Returns to the eSale Menu.

· All changes will be lost if the record has not been saved.

eSale ADD DETAILS
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Fig  AUTONUM   eSale Details
· Date
· Mandatory.

· Automatically defaults to Today.


· Type

· Mandatory.
· Use the drop down box to select the Sale Note Type, or enter the first letter/s to jump straight to the Type.
· System Sale Note Types are: Private, Grazing and Miscellaneous, but you can also add your own via Sale Note Categories in the main system.
· Defaults to the last Sale Note Type used.


· Vendor

· Mandatory.

· Enter the first letter/s in the Code field, then click the Search button.

· Use the drop down box to select the Vendor from the returned search matches.

· If no letters are entered, ALL clients will display in the drop down box.


· Vendor Agent

· Mandatory.

· Select the Vendor’s Agent from the drop down box.

· Defaults to the last Agent used.


· Purchaser
· Mandatory.

· Enter the first letter/s in the Code field, then click the Search button.

· Use the drop down box to select the Vendor from the returned search matches.

· If no letters are entered, ALL clients will display in the drop down box.


· Vendor Agent

· If there is a second agent on the transaction, select the Purchaser’s Agent from the drop down box.


· Continue
· The default button on this page.

· Saves the eSale with the automatically generated Sale Note Number displayed in the header.

· Opens either the Grazing or eSale Line page depending on the Type selected


· Back To Menu
· Returns to the eSale Menu without saving.

eSale Grazing
Only displays if a Grazing Type sale note has been selected on the Details page.

Please only use Grazing pen categories on grazing sales otherwise the vendor and purchaser totals may give unexpected results. Do not mix Grazing and other types on an eSale.

[image: image6.png]eSale Grazing - LIS-1011
Farmer Green, Rapid 55 Farmhouse Rd

Start Date ™

EndDate ™

[J Deduct 1 day?
Days: 1

Caloulate




Fig  AUTONUM   eSale Grazing

· Start Date
· Mandatory

· Enter the grazing start date using a valid date format eg d/mm/yy.


· End Date
· Mandatory

· Enter the grazing end date using a valid date format eg d/mm/yy.


· Deduct 1 day?
· Add a Tick to this check box if you want to deduct 1 day from the number of grazing days as often happens if this is the first or last grazing period at this property.

· Days
· Automatically generated when Calculate is clicked.


· Calculate
· The default button on this page.

· Saves the record and calculates the number of grazing days based on the dates entered.


· Continue
· Saves the record and opens the eSale Line page for the transaction details to be entered.


· Back
· Returns to the eSale Details page without saving.

eSale Line Listing
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Fig  AUTONUM   eSale Line Listing
· Drop Down List
· Click the arrow to display the list of lines on the current eSale.

· The lines are listed in Line No order and show the tally and the pen category.


· New Line
· The default button on this page.

· Opens a new eSale Line page to add a new line to the eSale.

· Button is not visible if a sale has been generated from the current eSale.


· Edit
· Opens the selected line for editing.

· If the sale has already been generated, this button will be Open instead, and no changes may be made.

· Back
· Returns to the eSale Grazing or Details page depending on the eSale type.


· Continue
· Opens the eSale Notes page.

eSale Line
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Fig  AUTONUM   eSale Line

· Pen Cat
· Select the appropriate pen category from the drop down list.

· Pen Categories are defined in the main system.


· Sale Basis
· Select the appropriate sale basis from the drop down list.

· Defaults to the last sale basis used.


· Tally
· Enter a numerical value, up to 3 decimal places.
· Enter 0 if the tally is not known.

· Kg
· Only used if the sale basis is set to Kg per.
· Accepts a numerical value, up to 3 decimal places.
· If the sale note is a Grazing type, This field will show the Grazing Days instead.

· Vend Ea
· Enter the vendor’s price per sale basis (each/kg/tonne etc), up to 3 decimal places.

· Purch Ea

· Enter the purchaser’s price per sale basis (each/kg/tonne etc), up to 3 decimal places.

· Vend Com
· Enter the value for any Vendor commission, up to 2 decimal places.

· Vendor Commission Type
· Select the Vendor Commission Type from the drop down list if applicable.

· Calculate
· The default button on this page.

· Saves the record.
· Uses the values entered to calculate the Total Vendor Sale, Total Purchaser Price and the Total Commisison.

· The Total Commission includes any fixed commission (difference between the vendor and purchaser prices) AND any vendor commission entered.

· The calculated values display on the page:
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Fig  AUTONUM   eSale Line Calculate

· Add Line
· Saves the record and opens a new eSale Line page for entry of another line.

· Line numbers are automatically incremented.


· Continue
· Saves the record and opens the eSale Notes page.

· Delete Line
· Deletes the current eSale Line and returns to the eSale Line Listing page.

· If there are no lines remaining on the eSale, this button will change to Delete eSale and will delete the entire eSale. NB. ALL lines must be removed before the eSale can be deleted.

· Only visible if your User Group has DELETE access to the Sale Note Line and Sale Note classes respectively.
See your system administrator for access.


· Back

· Retuns to the eSale Line Listing page.
· The current line will remain selected in the drop down list on the Line Listing page.
eSale Notes
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Fig  AUTONUM   eSale Notes
· Delivery Date
· Enter a valid delivery date in this field if applicable.


· Carrier

· Select a carrier from the drop down list if applicable.

· New Carriers can be defined in the main system.


· Comments
· Enter any comments that you want to print on the client invoice. These will print beneath every line on the invoice.


· Notes
· Enter any comments, additional details or notes for internal use.


· Save / Menu
· The default button on this page.
· Saves the record and returns to the eSale Menu.
· The current eSale will remain selected in the eSale drop down list on the Menu page.


· Summary
· Saves the record.

· Displays a single page summary of the current eSale and it’s lines.


· Back
· Returns to the eSale Line Listing page without saving.

eSale Summary

Displays a single page summary of the eSale.

Includes the eSale No, Date, Vendor and Purchaser details and a summary of each sale line.
The sale lines include: Tally, Pen Category, Kg if sale basis is per Kg, Days if type is Grazing, Vendor Each price, Purchaser Each price and any Vendor Commission details if entered.
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Fig  AUTONUM   eSale Summary
· Back to Notes
· The default button on this page.

· Returns to the eSale Notes page.


· Back to Menu
· Returns to the eSale Menu.

· The current eSale will remain selected in the eSale drop down list on the Menu page.
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