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EXPORTING / IMPORTING G/L BUDGETS
EXPORTING PROCEDURE

1
From the LivestockOffice main menu select File > Administrator Utilities, click on the  “ + “ next to Financial and click on the Export / Import G/L Budgets.
The following description appears in the right hand box:

“Exports a proposed set of G/L Budgets out to a tab separated file which may be opened in Excel and edited for importing as a new set of budgets.”

2
Click on  “run now”.  There is a confirmation pop up.  Click  “Yes”  to continue or  “No”  to cancel.
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3
The next screen that appears is headed GLbudget Export Import.  There is a drop down box as to which figures to use, either Last Year’s Actuals or Current Budget.

4
In the export section next to  “To File”, click on the button  “ .. “  and browse for a file location and name.

5
Click on Export.  There is another confirmation pop up.  Click  “Yes”  to continue or  “No” to cancel.

6
Exit.
The Export file can be worked on to adjust the figures as required.  Save any changes made.

NOTE:
Do NOT change the order of the columns.  If you change to order of the columns, you will not be able to successfully import the file.
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IMPORTING PROCEDURE

1
Run a manual backup from the LivestockOffice main menu select  File > Backup Database.

2
From the LivestockOffice main menu select File > Administrator Utilities, click on the  “ + “ next to Financial and click on the Export / Import G/L Budgets.

The following description appears in the right hand box:


“Exports a proposed set of G/L budgets out to a tab separated file which may be opened in Excel and edited for importing as a new set of budgets.”

3
Click on  “run now”.  There is a confirmation pop up.  Click  “Yes”  to continue or  “No”  to cancel.

4
In the import section next to  “From File”, click on the button  “ .. “  and browse for a file location and name.

5
Click on the Import button.  There is a confirmation pop up.  Click  “Yes”  to import or  “No”  to cancel.

6
Click on Exit when the import is finished.
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GENERAL LEDGER & BUDGET REPORTS

Profit and Loss Report

1
From the LivestockOffice main menu, select Ledger > G/L Report > P & L Report and select your option for the Report from the drop down window in the centre of the box, i.e. YTD,  MTD,  MTD and YTD, Projected  /Monthly etc etc. 

2
Click in the “Include Budgets” tick box and click Print.

3
Click in the tick box “Sub Titles with Totals” (bottom Line) and then Click in “No Indent”
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The Budget values for your chosen year will appear in italics to the right of the current figures.

Balance Sheet
For the printing of the Balance Sheet report, click in the Tick Box “Sub Titles at Top of Groups” (bottom Line) and remove any other ticks.
Trial Balance Report
When selecting to Print / View the Trial Balance you can click in the “Show Opening Closing Debit Credit Balances” and you can also select MTD or YTD.

[image: image7.jpg]LIVESTOCK
OFFICE




Budget Report
1
From the LivestockOffice main menu, select Ledger > G/L Report > Budgets

2
Click in the bottom Tick Box “Sub Titles at Top of Groups” and also click in the tick box for “No Indents” and remove all other ticks.
3
Click Print.


[image: image8.png]Budget Summary
Budget Year Start - Apr 2011
Printed 26/07/2011 03:45

Code Description Apr  May  Jun Jul Aug  Sep Ot  Nov  Dec  Jan  Feb  Mar Total
27,7000 Rebates 000 000 o080 000 000 000 000 000 (68250 000 000 (1600) (69850)
31,0000 Livestock Purchases. 000 (2200 000 2965000 000 334000 (24960819 432500 00D 1452500 60,046,276, 3713600 35174310,
32,0000 Grazing Purchases 000 000 080 000 000 000 000 000 080 000 000 000 000
33,0000 Commissions payable 000 000 080 000 000 000 000 0G0 080 000 000 000 000
34,0000 Agents Wages. 000 000 080 000 000 000 000 0G0 080 000 000 000 000
35,0000 Rebates 000 000 080 000 000 000 000 0G0 080 000 000 000 000
37.1000 Cartage 000 000 080 000 000 1000 2800 000 080 000 (14000) (11552) (1752)
37.2000 Commissions 000 000 080 32900 000 5471 109000 000 000  $89.00 12517524 213925 12077720
37:3000 Meat Levy 000 000 om0 000 000 000 000 000 080 000 000 000 000
37,4000 Defaut Misc Analysis 000 000 08 000 000 000 000 000 080 000 (2500) (2500)  (50.00)
37,5000 Purchase Fess 000 000 080  0S0 000 7425 10250 000 080 000 21600 950 41275
37,6000 Droving 000 000 080 000 000 000 000 0G0 080 000 000 000 000
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